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PPP Loan Forgiveness and Updates
•

What's changed for PPP borrowers

•

PPFA's impact on loan forgiveness

•

Understanding the loan forgiveness process

•

What lenders are looking for and required
documentation

•

The new PPP loan forgiveness EZ Form and updated
application

•

Recent SBA guidance

•

Pending PPP loan forgiveness legislation

2

Housekeeping
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Introductions
Presenters:
David Faje, CPA, MST, Partner
Warady & Davis LLP

dfaje@waradydavis.com ▪ 847-267-9600

Douglas Zweig, CFP®, CIMA®, ChFC®
Warady & Davis LLP
dzweig@waradydavis.com ▪ 847-267-9600

Andrew Kowalski, Sr VP
Byline Bank

akowalski@bylinebank.com ▪ 312-660-5723 (Direct)
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About
Warady & Davis LLP - www.waradydavis.com
Warady & Davis LLP, a Top 25 Chicago CPA Firm and a Great Lakes
Regional Leader (Source: Crain’s Chicago Business and Accounting Today 2020) provides

a full range of audit, accounting, tax and consulting services and solutions to not-for-profit
organizations, privately-held businesses, owners, high net-worth individuals and their families.

W&D is proud to work with many local and national organizations which have a profound impact
on those they serve. W&D team members are recognized industry leaders and provide a wide
variety of services to not-for-profit clientele including audit, tax, accounting and consulting. Read
More.

Byline Bank - www.bylinebank.com
Andrew D. Kowalski is a senior management banker with Byline Bank with 25+ years of
experience with privately held companies in the Chicagoland area. He and Byline Bank are
relationship driven with a strong open communication style which brings clarity and
understanding to all business situations from debt and capital structuring to general business
advisory insight and banking itself. Byline Bank is a $6B commercial bank focused in the
Chicagoland area providing custom tailored solutions to middle market, private banking and
retail consumers in the tristate area.
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PPP and EIDL Updates
You still have time to apply for a PPP loan and there are funds available
• As of June 22nd there was still more than $128B left in the second round of PPP
funding.
• You have until June 30th to apply for PPP funding.
EIDL funds are open again
• On Monday, June 15, 2020, the SBA reopened the Economic Injury Disaster
Loans (EIDL) application to all businesses.
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Lenders’ & Congressional Updates

7

om

Paycheck Protection Flexibility Act
Key changes include:
• For loans made after June 5th, extends maturity date from 2 to 5 years with 1% interest.

 The maturity date can also be extended for loans made before June 5th, if borrower and lender agree.

• Extends covered period for the loan forgiveness from eight weeks to 24 weeks.

 Borrowers with loans taken before June 5th can still choose the eight-week period, if desired.

• Reduces amount needed to be spent on payroll to obtain forgiveness from 75% to 60%.
 The SBA and Treasury have clarified that partial forgiveness will be allowed.

• Extends the date to replace full-time equivalent employees (FTEs) and restore salaries
from June 30, 2020 until December 31, 2020.
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Paycheck Protection Flexibility Act
Key changes include:
• Two new FTEE reduction safe harbors: Borrowers can adjust FTEE if:

 they could not find qualified employees or
 were unable to restore business operations to Feb. 15, 2020, levels due to complying with direct or indirect
COVID-19 related operating restrictions including state and local government shut downs (expanded
by treasury guidance 6/22.)

• Deferment of Principal payments. PPP principal and interest payments are deferred for up to 10
months after the end of the loan forgiveness covered period (24 weeks from date of loan
disbursement). No payments of principal or interest need to be made during this period until the
SBA remits the loan forgiveness amount to your lender or notifies your lender no loan forgiveness is
allowed. Interest continues to accrue during the deferment period.
• Allows businesses that received a PPP loan to also delay payment of their payroll taxes.

 The employer share of Social Security tax owed for 2020, can instead be deferred and paid over the next
two years. Fifty percent must be paid by the end of 2021 and 50% must be paid by the end of 2022.
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The Majority of PPP Loan Forgiveness Rules Remain The Same
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PPP Loan Forgiveness
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The Basics: Planning Still Key
The most important step is to have a plan for how the proceeds
will be spent in accordance with the program.
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Will This Loan Be Forgiven?
Borrowers may be eligible to have their loans forgiven
• You will owe money when your loan is due if you use the loan amount for
anything other than eligible expenses.
 PPP loan forgiveness reduced by up to $10K EIDL grant (if received).
 Not taxed as forgiveness of debt but forgiven expenses may not be deducted.
 Limit is 100% of Principal.
 Loan forgiveness applications will be initiated through your lender.
 SBA will review loans in excess of $2 million for economic need certification and
other factors.
 SBA may choose to review any loan for loan forgiveness application accuracy and
documentation.
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How Much will be forgiven?
The process to calculate the amount of loan forgiveness requires the
same three steps:
1. Determine the maximum amount of possible loan forgiveness based on
the borrower’s expenditures during the 8 or 24

week covered period;

2. Determine the amount, if any, by which the maximum loan forgiveness
will be reduced due to reduction in employment or salaries and wages; and
3. Apply the 60% rule that requires that at least 60% of eligible loan
forgiveness expenses go towards payroll costs.
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1. Determine the maximum amount of possible loan forgiveness
A. Identify Your Covered Period

24-week period (168 days) during which expenses must be incurred or paid:
Borrowers receiving loans before June 5th still have the option of using 8 weeks (56 Days)

•

The 24 weeks (168 days) beginning on the day the PPP loan was disbursed

or Alternative Covered Period
•

For borrowers with a biweekly (or more frequent) payroll schedules, the 24 weeks (168
days) beginning on the first day of the first pay period following the PPP loan
disbursement.

Tip: Remember to count the date of the disbursement of the loan as part of the 168 days.
Question: Can you use less than 24 weeks? No, but you do not have to wait the full 24
weeks to file your loan forgiveness application. You can start process earlier once PPP
funds are spent.
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1. Determine the maximum amount of possible loan forgiveness
B. Payroll Expenses Qualifying for Loan Forgiveness:
Payroll Expenses, defined as:
Compensation (not exceeding $100,000 annually) in the form of:
•
•
•
•
•
•
•
•

gross salary / gross wages
gross commissions
gross tips
gross bonuses and hazard pay
vacation pay
parental, family, medical, or sick leave (other than leave for which the employer was reimbursed
under the Families First Coronavirus Response Act), and
allowance for separation or dismissal;
Refinance of EIDL loan with restrictions

UPDATED EMPLOYEE COMPENSATION CAP

• 24-weeks: $100,000/52 *24, a new maximum forgiveness cap of $46,154 per individual
• 8-weeks: $100,000/52 * 8, a max of $15,385 per individual
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1. Determine the maximum amount of possible loan forgiveness
B. Payroll Expenses Qualifying for Loan Forgiveness:

• Employer contributions for employee health insurance

 including employer contributions to a self-insured, employer-sponsored group health plan
 excluding any pre-tax or after tax contributions by employees

• Employer contributions to employee retirement plans

 excluding any pre-tax or after-tax contributions by employees.

• Employer state and local taxes assessed on employee compensation (e.g., state
unemployment insurance tax)
 do not list any taxes withheld from employee earnings.

Payroll expenses may be included over and above the $100,000 annual

compensation cap.
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1. Determine the maximum amount of possible loan forgiveness
B. TIMING of Payroll Expenses
What’s Eligible for Forgiveness?

8 or 24 Week Covered Period
Last Period
Date of Loan
Disbursement
OR
1st Day of Alt.
Covered Period

Include all Eligible Payroll Expenses PAID
(No proration)

Include all Eligible
Payroll Expenses Paid
OR INCURRED
Through last day of
covered period

NOTE: Payroll costs that were both paid and incurred during the covered period (or alternative
payroll covered period) may only be counted once.
Definitions:
•
•
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Payroll costs are generally incurred on the day the employee’s pay is earned (i.e., on the day the employee worked).
Payroll costs are considered paid on the day that paychecks are distributed or the borrower originates an ACH credit transaction.

Next Payroll Date

Last period
Incurred
expenses
must be paid
by next
regular
payroll date

1. Determine the maximum amount of possible loan forgiveness
B. TIMING of Payroll Expenses incurred OR paid:
EXAMPLE:
• A borrower has a bi-weekly payroll schedule (every other week).
• The borrower’s 24-week covered period begins on June 1 and ends on November 16th.
• The first day of the borrower’s first payroll cycle that starts in the covered period is
June 7.
The borrower may elect an alternative payroll covered period for payroll cost purposes
that starts on June 7 and ends 168 days later on November 23rd.
• Payroll costs paid from day 1 of alternative payroll covered period are eligible for forgiveness.
• In addition, payroll costs incurred during THE LAST PERIOD only are eligible for forgiveness
as long as they are paid on or before the first regular payroll date occurring after November
16th or 23rd based on which covered period you elect.
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Compensation for Owner-Employees and Self-Employed
Individuals
• Compensation is capped at either:
• Eight weeks’ worth (8/52) of 2019 net profit (up to $15,385) for an eight-week covered period or
• 2.5 months’ worth (2.5/12) of 2019 net profit (up to $20,833) for a 24-week covered period.
• Excludes any qualified sick leave equivalent amount claimed under the Families First Coronavirus
Response ACT (FFCRA).

• Schedule C Filers
 8-weeks: 2019 Schedule C line 31/52 * 8.
 24-weeks: The second option is 2019 Schedule C line 31/12 * 2.5.

• General Partners
 The maximum partner compensation is capped at the 2019 Schedule K-1 net earnings from selfemployment (reduced by claimed section 179 expense deduction, unreimbursed partnership
expenses, and depletion from oil and gas properties), all multiplied by 0.9235.
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Payroll Expenses for Owner-Employees and SelfEmployed Individuals
• IMPORTANT NOTE:
 Health care expenses are NOT INCLUDED for:
 Self-employed, independent contractors or sole-proprietors
 General partners, or
 Owner-employees of an S-corporation
 Retirement contributions are also NOT INCLUDED in forgiveness for:
 Self-employed, independent contractors or sole-proprietors
 General partners
 Retirement costs for S-Corporation owner-employees ARE eligible for forgiveness
(health care costs are not.)
 C-Corporation owner-employees may include employer retirement (some limits may
apply) and health insurance contributions made on their behalf.
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Forgiveness for Owner-Employees and Self-Employed
Individuals
Owners Compensation Replacement for Schedule C-Filers
Example
• You filed your Form 1040 and Schedule C for 2019, where you reported $27,300 in net
income.
• Your monthly “payroll cost” would be $2,275, so you qualified for $5687.50 in PPP funding.
• Eight weeks’ worth (8/52) of 2019 net profit = $27,300 * 8/52 = $4,200
The $4,200 would be fully eligible for forgiveness. In order to be forgiven, the remaining amount of your PPP loan
($1487.50) would need to be spent on eligible non-payroll expenses.

OR
• 2.5 months’ worth (2.5/12) of 2019 net profit (up to $20,833) for a 24-week covered period =

$27,300 * 2.5/12 = $5,687.50

• 24 weeks provides 100% forgiveness
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1. Determine the maximum amount of possible loan forgiveness
B. NON-PAYROLL Expenses INCLUDED in Loan Forgiveness:
•
•
•

Mortgage interest payments for the business on real or personal property (debt
incurred before February 15, 2020; includes lines of credit);
Rent or lease payments for the business on real or personal property (lease in force
before February 15, 2020); and
Utility payments for the business for electricity, gas, water, transportation, telephone, or
internet access (service began before February 15, 2020).

Note: For an independent contractor or sole proprietor, you must have claimed or be entitled to
claim a deduction for these expenses on your 2019 Form 1040 Schedule C in order to claim
them as expenses eligible for PPP loan forgiveness in 2020

B. NON-PAYROLL Expenses EXCLUDED from Loan Forgiveness:
• Advance payments of interest on a covered mortgage obligation.
• Advance payments of non-payroll related expenses.
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1. Determine the maximum amount of possible loan forgiveness
B. TIMING of Non-Payroll Expenses:
What’s Eligible for Forgiveness?

8 or 24 Week Covered Period
Last Period
Date of Loan
Disbursement
Covered Period

Include all Eligible Non-Payroll Expenses PAID
(No proration)

Include all Eligible
Non-Payroll Expenses
Paid OR

INCURRED

Through last day of
covered period

NOTE: Non-Payroll costs that were both paid and incurred during the covered period may only be
counted once.
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Next Billing Date

Last period
Incurred
expenses
must be paid
by next
regular
billing date

1. Determine the maximum amount of possible loan forgiveness
B. TIMING of Non-Payroll Costs eligible for PPP Loan Forgiveness:
A non-payroll cost is eligible for forgiveness if it was:
i. paid during the covered period; or
ii. incurred during the last part of the covered period and paid on or before the
next regular billing date, even if the billing date is after the covered period.
NOTE: You must use the covered period beginning on disbursement of your loan.
The alternative covered period does not apply for non-payroll costs.
Example:
•
•
•

A borrower’s covered period begins on June 1 and ends on November 16th.
The borrower’s electricity billing cycle is the 10th of the month for the prior month’s service.
The borrower pays its May – October electricity bills during the covered period and pays its November electricity
bill on December 10th, which is the next regular billing date.

What’s eligible?
•
•
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May-October electricity bills, because they were paid during the covered period.
The portion of its November electricity bill through November 16th (the end of the covered period),
because it was incurred during the covered period and paid on the next regular billing date.

1. Non-Payroll Expense Forgiveness for Self-Employed
Individuals
• If you have mortgage interest, rent, or utilities expenses, you must have
claimed or be entitled to claim a deduction for those expenses on your
2019 Form 1040 Schedule C in order to claim them for forgiveness.
• EXAMPLE: if you worked in an office space in 2019 and did not have a
home office, you could not have claimed a deduction on your home
mortgage interest.
 Even if you are currently working at home now, you are not eligible to
claim home mortgage interest payments for forgiveness.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced
SAFE HARBOR – December 31, 2020

• FTE Reduction. There is no reduction in the forgivable loan amount for borrowers who

reduced their FTEs during the period beginning on February 15 and ending on April 26, 2020,
but who by no later than December 31, 2020 restored the FTEs to the level that existed on
February 15.

• Salaries Reduced by More than 25%. Borrowers can avoid having their loan

forgiveness amount reduced if they restore an employee’s pay. Specifically, if the
employee’s annual salary or hourly wages on December 31, 2020 is equal to or greater than
their annual salary or hourly wage on February 15, 2020, the borrower’s loan forgiveness is not
reduced.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
EXCEPTIONS
Borrowers will not be penalized for any FTEE reductions if either of the following
occurred:
• During the 8-week period, the borrower made a good-faith, written offer to rehire the
employee at the same compensation and hours as before separation that was rejected
by the employee *
• The employee was fired for cause
• The employee voluntarily resigned, or voluntarily requested a reduction in hours
Action Items For an Employee Rejected Rehire Offer:
•
•
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Maintain written documentation of both rehire offer and rejection
Employer must notify State Unemployment Security Office within 30-days of employee’s rejection

2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
Expanded FTEE Exceptions:
Borrowers will also not be penalized for any FTE reductions if the following occurred:
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•

There was an inability to rehire individuals who were employees of the eligible recipient on
February 15th,

•

There was an inability to hire similarly qualified employees for unfilled positions on or before
December 31, 2020, or,

•

There was an inability to return to the same level of business activity as before February 15th (due
to direct or indirect compliance with requirements established or guidance issued by the Secretary of
Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the
Occupational Safety and Health Administration during the period beginning on March 21, 2020, and
ending December 31, 2020, related to the maintenance of standards for sanitation, social distancing, or
any other worker or customer safety requirement related to COVID–19.) New guidance specifically
includes state and local government shut down orders.

2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
Select a reference period.
I. February 15, 2019 through June 30, 2019; or
II. January 1, 2020 through February 29, 2020; or
III. Seasonal employer, either of the two preceding methods or a
consecutive 12-week period between May 1, 2019 and September
15, 2019.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
FTEE = an employee who works 40 hours or more, on average, each week will be
counted as 1 FTEE.
Example:
• An employee who was paid 43 hours per week during the covered period = FTEE 1.0.
• An employee who was paid 58 hours per week during the covered period = FTEE 1.0.
• An employee who was paid 40 hours per week during the covered period = FTEE 1.0.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
1. Calculate the average number of hours a part-time employee was paid
per week during the covered period.
Example:
•
•
•

An employee was paid 30 hours per week on average during covered period = FTEE of 0.75
An employee was paid 10 hours per week on average during covered period = FTEE of 0.25
An employee was paid 5 hours per week on average during covered period = FTEE of 0.125

OR
2. Select to use a FTEE of 0.5 for ALL part-time employees working less than 40 hours
per week regardless of actual hours worked.
3. Borrowers may select one of these two methods and must apply consistently to ALL
PART-TIME EMPLOYEES during the covered period.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
Aggregate total
# of FTEE
During
Selected
Reference
Period

Aggregate
total # of FTEE
During 24Week Covered
Period

Reduction
Quotient

Total eligible expenses (both Payroll and Non-payroll) are reduced proportionally by the
percentage reduction in FTE employees.
EXAMPLE:
Reference Period
10 employees
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Covered Period
8 employees

Percentage Eligible
80%

2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for FTEE
Example:
A business receives a $100,000 PPP loan and spends 100% on payroll related expenses.
• Average FTEEs during the 24-week period was 21
• Average FTEEs between February 15 – June 30, 2019 was 35
• Average FTEEs between January 1 – February 29, 2020 was 30
• This business would choose the 2020 period as the base period because the average is lower.
• The calculation for maximum loan forgiveness would be: 21/30 * $100,000 = $70,000.
This means that $70,000 or 70% of the loan is the maximum amount eligible for
forgiveness.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for salaries/wages
Applies to each new employee in 2020 and each existing employees who was
not paid more than the annualized equivalent of $100,000 in any pay period in
2019.
• The borrower’s loan forgiveness will be reduced for each employee whose average pay

(salary or hourly wage) during the covered period is less than 75% of their average pay
from January 1 to March 31, 2020.

• This reduction calculation is performed on a per employee basis, not in the aggregate.
• FTEE Exceptions also apply to reduction in salaries or wages
The amount of the reduction in loan forgiveness is based on the amount of the reduction
in pay.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for salaries/wages
You must maintain at least 75% of total salary.
• Individually assessed for every employee that resides in the US and did not receive
more than $100,000 in annualized pay in 2019 for any specific pay period.
• If the employee’s pay over the 24 weeks is less than 75% of the pay they received from
January 1 to March 31, 2020, the eligible amount for forgiveness will be reduced by
the difference between their current pay and 75% of the original pay.
24-Week Covered Period Pay

Most Recent Quarter Pay

$10,000

$15,000

Target Compensation at 75%

$11,250

Actual Compensation

$10,000

Short Fall
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=

$ 1,250

1. Pay Requirements
Example:
• Joe normally makes $1,000 per week for 40 hours, but you cut his salary to $650 per
week.
• If Joe was receiving the reduced salary for all 24 weeks, you would reduce the
maximum loan forgiveness by $2,400 for Joe.
 $1,000 * 25% = $250 is the allowed reduction
 Joe’s reduction is $1,000 – $650 = $350.
 Penalty is computed as: ($350 – $250) * 24 weeks = $2,400.
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2. Determine the amount, if any, by which the maximum loan
forgiveness will be reduced for salaries and wages
• Salary/wage reduction applies only to the portion of the decline in
employee salary and wages that is not attributable to the FTE
reduction.
• This is to ensure that borrowers are not doubly penalized for
reductions.
EXAMPLE:
Borrower Selected Reference Period
40 hrs per week (FTE = 1.0)
$20 hourly wage
•
•
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24-week covered period

20 hrs per week (FTE = 0.5)
$20 hourly wage

Because the hourly wage did not change, No Salary/wage reduction calculation required for
this employee.
The reduction in the employee’s total wages is entirely attributable to the FTE employee
reduction.

3. Apply the 60% Rule
A borrower’s maximum loan amount could also be reduced if the borrower’s
eligible non-payroll expenses exceed 40% of the total eligible expenses.
ACUTAL PAYROLL
COSTS DURING
COVERED PERIOD

60% OF TOTAL
LOAN AMOUNT
* 100

Percentage
Forgiven

60% Partial Forgiveness
Total PPP Loan

$

100,000

Amount Spent on Payroll Costs

$

54,000

Adjusted TOTAL Loan Eligible
for Forgiveness
Eligible for Forgiveness
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$54,000 / $60,000 * 100

$

60,000

90% or $90,000

• $54,000 in eligible payroll costs
• Up to $36,000 in eligible non-payroll costs

3. Apply the 60% Rule
OVERALL Scenario:
 Loan Amount: $1,000,000
 Payroll Pool: $600,000
 Other Expense Pool: $400,000

Example 1: AMOUNT SPENT ON PAYROLL DRIVES MAX FORGIVABLE AMOUNT
 Amount Spent on Payroll, Benefits, & SUTA: $500,000
 Amount Spent on Other Expenses: $250,000
 Eligible Expense Total before 60/40 Rule: $750,000

• Max Forgivable Amount based on $500k of Payroll Costs after 60/40 Rule: ($500,000 /
$600,000 *100) = 83.33% of $1,000,000 = $833,333
• Updated Eligible Payroll Expenses Pool: $500,000
• Updated Eligible Non-Payroll Expense Pool: ($833,333 – 500,000 = $333,000)
• Total Eligible Forgivable Amount: $500,000 + $333,333 = $833,333
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PPP Loan Forgiveness Resources and Help
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The Lender’s Role in PPP Forgiveness
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PPP Loan forgiveness applications
NEW PPP Loan Forgiveness Application Form 3508EZ View
3 page form requires fewer calculations and less documentation than the full
application.
The EZ application can be used by borrowers that:
• Are self-employed and have no employees; or
• Did not reduce the salaries or wages of their employees by more than 25% and did not reduce the
number of employees or the average paid hours of their employees between January 1, 2020 and
end of covered period (other than FTE safe harbors); or
• Borrower was unable to operate between Feb 15, 2020 and the end of the covered period at the
same level of business activity as a direct or indirect result of health directives related to COVID19 AND did not reduce the salaries or wages of their employees by more than 25%.
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PPP Loan forgiveness applications
Regular PPP Loan Forgiveness Application Revised June 16, 2020 View
Highlights:
• Streamlined 5 page form (reduced from 11 pages)
• Health insurance costs for S corporation owners cannot be included when
calculating payroll costs; however, retirement costs for S corporation owners are
eligible costs.
• Safe harbors for excluding salary and hourly wage and FTEE reductions can be
applied as of the date the loan forgiveness application is submitted. Borrowers
don’t have to wait until Dec. 31 to apply for forgiveness to use the safe
harbors.
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What are the PPP Loan forgiveness steps?
The PPP Loan Forgiveness Steps
• Complete and submit the appropriate PPP Forgiveness Application to Lender (or Lender equivalent) ANY time before
maturity date of the loan – including before the end of the covered period if Borrower has used all of the loan
proceeds for which borrower is requesting forgiveness.
• PPP payments of principal and interest are deferred for 10 months from last day of covered period. Interest will
accrue during this time.
• Lender will review the application and make decision regarding loan forgiveness.
• Lender has 60 days from receipt of completed application to issue a decision to SBA.
• SBA may review lender’s decision.
• Repaid by SBA to Lender within 90 days of determination PLUS interest accrued through date of payment.
• SBA will deduct EIDL advance amounts from forgiveness amount remitted to Lender.
• Lender will notify borrower of forgiveness amount.

IMPORTANT: Whether completing the EZ or full loan forgiveness application form, If PPP loan is
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$2 million or more, the SBA & Treasury will review and make forgiveness determination.

What Happens to Loan Amounts Not Forgiven?
For any loan amounts not forgiven, the original loan terms will apply:
 No Credit Elsewhere Requirement
 No Collateral
 No Personal Guarantee. ***However, if the proceeds are used for fraudulent purposes, the
U.S. government will pursue criminal charges against you.***

100% Loan guarantee
Maturity of 2 years after the date of application for forgiveness
1% Fixed Interest Rate
Deferral period: All payments are deferred for 6 months, however, interest will
continue to accrue over this period.
 No Prepayment Penalty or fees
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What Are the Record Keeping Requirements?
Borrowers will be required to submit certain documentation with their loan
forgiveness application:
Payroll Documents:
• Bank account statement or third-party payroll service provider reports documenting cash
compensation paid to employees,
• Tax forms or equivalent third-party payroll service provider reports for periods overlapping with
the 8 or 24 week period for:
(1) payroll tax filings (typically Form 941), and
(2) state quarterly wage reporting and unemployment insurance tax filings, and
• Payment receipts, cancelled checks, or account statements documenting payment of
employer contributions to employee health insurance and retirement plan.
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What Are the Record Keeping Requirements?
Full-Time Employees (FTEs):

• Documentation showing the number of FTEs for the selected reference base period
• Documents may include payroll tax filings (typically Form 941) and state quarterly wage
reporting and unemployment insurance tax filings.

Non-payroll Expenses:

1. Business mortgage interest payments:
• amortization schedule and cancelled checks or lender account statements from
February 2020 and covering the 8 or 24 week period.
2. Business rent and lease payments:
• Copy of current lease and receipts or cancelled checks or lessor account statements
from February 2020 and covering the 8 or 24 week period.
3. Business utility payments:
• Copy of invoices from February 2020 and the 8 or 24 week period and receipts,
cancelled checks, or account statements
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What Are the Record Keeping Requirements?
Additional Documentation:
• Evidence of no reduction in # of employees or the average paid hours of employees
and that annual salaries or hourly wages were not decreased by more than 25%.
Maintain per employee records for both the covered period and the period from January 1,
2020 to March 31, 2020.
• Hiring related. Employee job offers and refusals, refusals to accept restoration of
reductions in hours, firings for cause, voluntary resignations, written requests by any
employee for reductions in work schedule, and any inability to hire similarly qualified
employees for unfilled positions on or before December 31, 2020.
• Support for economic need certification.
• If applicable, support for certification that the borrower was unable to operate
between February 15, 2020 and the end of the covered period at the same level of
activity as before February 15, 2020
• All records relating to the borrower’s PPP loan.
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Open Questions & Answers

Questions
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Thank you
www.waradydavis.com

